
   Commencement Protocols for 2019 Student Graduates    
 

1. With your Cap/Gown/medallion arrive at NIU @ 1:00pm Sharp 
 

2. Enter any door (EXCEPT Door #1) and proceed down stairway close to door #5 to the 
Victor E. Gymnasium. 

 
3. Go directly into the Victor E Gymnasium and find your line and your place in line. 

Once in your line, please stay there. 
 

4. Do not bring a purse/cell phone to the gymnasium. There will not be anywhere for you 
to leave your items and you cannot take them in the line-up. 

 
5. Do not wear anything other than the Metea medallion provided by your staff line 

supervisor around your neck and your Indian Prairie Scholar cord if you have been 
awarded one. 

 
6. At 1:45pm we will move from the Victor E. Gymnasium and proceed to the Convocation 

Center entrance. 
 

7. At 1:52pm the processional will start. Once the procession starts, keep the pace of 
line – be safe and enter your row and remain standing facing front until directed to 
sit.  

8. Follow along with the program. 
 

9. Principal Echols will announce 'Roll Call' at which time the awarding of diplomas 
will begin. 

 
10. Follow the lead of your line leader. 

 
11. A faculty member will be at the top of the ramp to guide you through the walk. 

 
12. When you arrive on the ramp, there will be an X at the top of the ramp just before 

you make the turn to proceed to the Reader. Your first photograph will be taken at 
this spot. Face the photographer and continue moving with the line. This is a 
continuous movement. 
 

13. Remain standing on the final X until the person ahead of you has moved and then 
proceed to the reader and present your name card.  
 

14. Once your name is called, move towards the presenter. Accept the diploma cover with 
your left hand and shake the hand of the presenter with your right hand. There will 
be another X on the floor at that position. Shake and smile. A photographer will be 
taking your picture at that time.  
 

15. Once you have received your diploma cover, walk towards the center of the stage and 
down the steps towards Principal Echols. This will be the last position that will be 
marked by an X. Walk towards Principal Echols, shake his hand and return to your row 
by walking straight down the middle aisle and be seated.  
 

16. At the end of the ceremony, Principal Echols will invite you to stand and toss your 
hat. At that time the ceremony is over and the recessional will begin.  
 

17. Exit the Convocation center, following your row from the center. Please keep to a 
purposeful and safe pace. As you enter the Victor E. Gymnasium, walk all the way to 
the end, drop off your cap and gown and move directly towards the diploma pick-up 
station. This space will be tight and students will need to move quickly through 
this process. Please do not stand and talk to your friends in this area. 


